
Naval Aviation Depot, FTP Account Request 

POC Information 
Request Date: 
      

Primary POC e-mail address: 
      

Primary POC name (First, Last) : 
      

Code, Phone, Bldg., Floor: 
      

Contractor:  No   Yes  If yes, please provide Company, Address, City, State, Zip and Phone 
      
Backup POC name (First, Last) : 
      

Code, Phone, Bldg., Floor: 
       

E-mail address of Backup POC: 
      
Contractor:  No   Yes  If yes, please provide Company, Address, City, State, Zip and Phone 
      
Note: All contractors must complete a SAAR form and return it to the Information Systems Security Office. 
Description of Need (Please be brief but concise) : 
      

List users who will access the private drop box (First, Last, Code/Company, Bldg., Phone) attach list of names if more 
space is needed: 
      

      

      

      

      

      

      

Data Information 
Data Type: 

 Binary  Text  Database  Other:       
Initial Disk Space Requirements in KB, MB or GB: 
      

Excepted length of requirement: 
 1 Month  2 - 6 Months  6 - 12 Months  1 Year + 

Expected future growth of space requirement by percent: 
      

Please select a unique name for your data. This name will be used to create the FTP account name and directory for this 
request. Must be six characters minimum:       

Note: The Primary POC and backup POC (if one is named) will be notified by e-mail 24hrs prior to system shutdown for 
normal maintenance operations. It will be the POC’s responsibility to notify customers of any planned system shutdown. 

FTP Administrator Information 
Date FTP account created: 
      
FTP account created by: 
      
FTP account name: 
      
FTP Admin comments: 
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